
STANDARD OPERATING PROCEEDURES 
CHEYENNE RIFLE & PISTOL CLUB 

SIGHT-IN DAYS 
 
RANGE RULES 

 
1. No handgun firing from inside the house. 
2. All rifles must have actions open and magazines removed when not in firing use with 
    the range HOT. 
3. All individuals must state if they are ready to go down range and a cease-fire is called 
    with all shooters acknowledging said state. 
4. No individual may handle or uncase any firearm while there is a person downrange or 
    the range has been declared cold or safe. 
5. Range will not be declared Hot until all shooters have returned and all agree the line is 
    safe. 
6. Firing will be done only from designated benches or from mats east of the house, not 
    forward of or behind the firing line. 
7. Firing will only be done on a single lane, not cross lanes, at the 50, 100, and 200 yard  
    line. 
8. Special Target holders will be used, not the standard version, 60 inches tall, 24 inches 
    wide.   
9. Target frames will be placed in the appropriate holder located at each distance and by 
    lane. 
10. Close all windows and doors when you are finished.  If you had a fire, close down the 
      damper and let it be. 
11. Ammunition will be matched to the firearms prior to discharge of firearms. 
12. Outdoor Range rules apply. 
 A. Anyone shooting or handling a firearm in a dangerous or haphazard manner 
                 will be subject to immediate expulsion from the range. 
  B. Consumption of alcoholic beverages and or use of illegal drugs while on the 
                 club premises is strictly prohibited. 
 C. All members and guests are required to observe all posted range safety signs. 
 D. When an individual is finished shooting, that person will police their range 
                 area for brass and trash and discard in the appropriate receptacles in order to 
                 maintain a clean range environment. 
 E. No armor piercing or tracing ammunition is permitted on any range. 
 F. Eye and ear protection must be worn by all persons when range is HOT. 
 
EMERGENCY RESPONSE PROCEEDURES: 
 
1.  Range Director takes charge of any emergency situation.  Determine the seriousness 
     of the injury and assign duties to personnel available. 
2.  Call a cease-fire if the injured is near the firing line or downrange.  Ensure that 
    all guns are unloaded and clear. 
3.  Render aid. 
4.  Notify appropriate Emergency Response Services (ERS) of the emergency: 



 (A) 911 (Sheriff, Emergency Medical Services (EMS), Fire Department. 
 (B) 637-6524 Laramie County Sheriff non emergency. 
5.  Range Director will coordinate, if possible, securing the scene and injured  
     person's gear.  
6.  Direct volunteers to specific locations, Horse Creek Road/Telephone Road to escort 
     (EMS)/(ERS) to exact location of emergency. 
7.  Take notes: Emergency Report Sheet and Injury Report Form attached to Sight-in 
     Days SOP. 
8.  Refer to CRPC Emergency Procedures SOP for additional details. 
 
ADMINISTRATIVE PREPARATION: 
 
1. October prior year:  Establish what days will be scheduled for "Sight-in Days" and 
       insure these dates are posted on the Cheyenne Rifle and Pistol Club (CRPC) web 
       site. 
2.  August:  
 A.  Distribute Sight-in Days flyers to firearms dealers and news media. 
 B. The Sight-In Days Director must contact all volunteer help to schedule 
                 personnel who will assist with running of the Sight-in Days range. 
 C. Targets must be prepared for Sight-in Days at least three (3) weeks prior to the 
                 first day of shooting. 

D. Insure that black and white pasters are available to cover bullet holes in 
targets to insure the range will not be shut down to change out targets. 

 E.  Insure range has a First Aid Kit on sight. 
 F.  Obtain money to make change for $3.00 per gun sight-in charge. 
 G.  Contact Emergency Response Agencies, Sheriff and Emergency Response 
                  Services, to advise of Sight-in Days dates and location in case emergency 
                  response is required. 

H. Insure “Waiting List Applications” are available at the range for Sight-in Days 
participants should the participant be interested in joining CRPC. 

3.  Sight-in Day: 
 A.  Set up will begin at 7:00am. 
 B.  Secure gate in open position and place "Sight-in Days" sign at range entrance.  
 C.  Set targets at shooting positions in bench rest house: 
      (1)  200 yards 
  (2-5)  100 yards 
  (6) 50 yards 
  (7) 50 yards 
  (8-11)  100 yards 
  (12) 200 yards 
 D.  Position CRPC's large spotting scope inside bench rest house. 
 E.  Assign volunteer members to a shooting position and provide a Sight-in Days 
                 SOP to each volunteer. 
 F.  A designated RSO will insure all firearms coming to the Sight-in Days 
                  location are in a safe condition, bolt open, unloaded,  prior to admittance to 
                  the range. 



            G. Assign a volunteer to collect the $3.00 per rifle fee for Sight-in 
                 Days and sign in all participants on the CRPC Range Open Session Roster. 
 H.  Each NRA Range Safety Officer (RSO) must be knowledgeable of all range 
                  rules. The RSOs will supervise all shooters to insure compliance of the rules 
                  and range safety. 
 I.  Secure all spotting scopes, targets, first aid kits, and other CRPC 
                 equipment at the end of the shooting day.  Return all CRPC equipment at the 
                 end of Sight- in Days to their proper storage area. 
4.  Post Sight-In Days: 
 A.  Turn in CRPC starting cash and funds collected at Sight-in Days. 
 B.  Prepare an after action report for the Board of Directors that includes: 
  (1) Any incidents that occurred during Sight-in Days.  
  (2) Number of Sight-in Days participants. 
  (3) Money collected. 
  (4) Recommendations to insure Sight-in Days run in a safe and efficient 
                               manner in future years. 
 C.  Thank all volunteers for their services.     
 
 
 
 
 


